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Munster Technological University Kerry
Constitution of the Tea Society

[bookmark: _80p0t4foaxev]Glossary: 
Within this document, the following terms will be used and applied:
Munster Technological University - ‘MTU’
Annual General Meeting - ‘AGM’ 
Extraordinary General Meeting - ‘EGM’

1. [bookmark: _jeq0oic3wj5l]Name of the Society:
The society shall be named the Tea Society. 
The Society exists as a constituent part of the University and is therefore subject to all relevant University policies and procedures. 
2. [bookmark: _6ctlb09agks9]Aims and Objectives:
The overall aims and objectives of the Tea Society is to provide a relaxed space at MTU to make friends and support one another and communicate.
3. [bookmark: _m8m49uslgf93]Membership:
Membership of the Tea Society is exclusive to the students and staff of MTU. 
4. [bookmark: _wrshnz7xbm3u]Committee Structure:
(a) The society must have an elected Chairperson, Secretary, Public Relations Officer and Treasurer, all of which will be voted for at the AGM and will operate in office until the next AGM.
(b) An extra place on the committee will be reserved for a co-option of a first year student at the start of the first term. 
(c) Committee Meetings shall take place at a minimum of two per term. 
(d) The quorum for Committee Meetings shall be three (3) members.
(e) If a position is not filled during the election process, the committee may run an open application process after the meeting. This must be open for nomination by any society member and selection ratified at a meeting of the committee by majority vote.

5. [bookmark: _kllg30o2kd9u]Duties of the Committee:
(a) [bookmark: _jk9gt5jn3ob9]Chairperson:
The chairperson shall be in attendance at all committee meetings, AGM’s and EGM’s of the society. Nominations will be held from those present at the meeting to preside over that particular meeting in the event of the absence of the chairperson. The Chairperson acts as a spokesperson for the committee, and the society as a whole.
(b) [bookmark: _yemk4o8xbbbw]Secretary:
The secretary shall convene all meetings for the society, upon instructions from the appointed chairperson. Record and manage minutes from all meetings of the society. Be responsible for all correspondence the society makes. Prepare an annual report of the society for the society’s AGM and to the relevant MTU Committee. Provide an updated membership list for the society. 
(c) [bookmark: _w69pyqeyhxm8]Treasurer:
	The treasurer shall provide a clear and accurate account all financial transactions, 
receipts and accounts relating to the society. Notify the Societies Officer and committee of all funding obtained by the society from outside sources and how that funding was used by the society. Provide a detailed financial report of the society’s spending at the end of the academic year. 
(d) [bookmark: _rru17t6z6qgd]Public Relations Officer:
	The public relations officer is responsible for all advertising and promotion of the society 
and its events. Work with the treasurer in regards to advertising costs for events. 
Prepare reports suitable for media usage that represent the society.

[bookmark: _y2a1jwjl9seu]6. General Meetings:
(a) [bookmark: _gxj5uz751qdn]Annual General Meeting:
	The AGM of the Tea Society shall take place no later than October 8th of each year.	
The secretary shall notify members of the society of the date and time of the AGM at least seven (7) days before the meeting. No less than seven days notice shall be given to members of the society. The quorum of the AGM shall be at least one third (⅓ ) the current membership of the society plus one (1). 
(b) [bookmark: _j3hgz1wgm2m5]Extraordinary General Meeting:
An extraordinary general meeting shall take place in the event of the following:
· To hold an election to fill a vacancy on the society committee. 
· Consider and debate an amendment to the society constitution. 
· Address any other issues or circumstances not mentioned throughout this constitution. 

[bookmark: _ljrm16n4dij]7. Election of Committee: 
· The committee of the next Academic Year shall be elected at the society’s AGM.
· All members of the Tea Society shall be eligible for election onto the committee. 
· All members of the Tea Society shall be eligible to vote in the election of the committee.
· Elections for committee positions will be held via voice, written ballot or show of hands. 
· Each nomination must be seconded by another member of the Tea Society. 
· The secretary shall take record of who was nominated, who seconded the nominee and the official voting results for the elections. 
· Each position on the committee shall be voted for separately. 
· The following is necessary in the event of electing a committee member:
· A majority vote from the members in attendance.
· In the event of one nomination for a position - take a vote of Yes, No or RON (re-open nominations)
· If more than one nomination for a position - each nominee has a set amount of time e.g.  one (1) minute to address the members to canvas for votes. Take a vote after all the nominees have been given an opportunity to speak.
· No nomination received for a position – the position remains open and may be filled after the AGM

[bookmark: _6ykzrqzf4n8]8. Amendments to the Constitution: 
	This constitution may be amended only at the AGM of the Tea Society. Notice of
intention to amend the constitution must be submitted and given to all members of the society at least seven (7) days before the published date of the AGM. All amendments
require a two-thirds (⅔)majority of those present and entitled to vote.
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